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INTRODUCTION

Welcome to the Low Pay Commission’s publication scheme drawn up under Section 19 of the Freedom of Information Act 2000.  

The purpose of this publication scheme is to set out:

· Classes of information we commit to publish as a matter of course

· How this information will be published

· Whether the information is available free of charge or on payment.
About the Low Pay Commission

The Low Pay Commission (LPC) is an independent statutory non-departmental public body set up under the National Minimum Wage Act 1998 to provide independent expert advice to Government on the National Minimum Wage. The LPC’s permanent status was confirmed by Government in 2001 and it was given a remit for a programme of longer-term research. To enable it to advise and make recommendations to Government, the LPC undertakes the following activities: 

· commissions research projects; 

· analyses relevant data and actively encourages the Office of National Statistics to establish better estimates of the incidence of low pay; 

· carries out surveys of firms in low-paying sectors; 

· consults employers, workers and their representatives; 

· takes written and oral evidence from a wide range of organisations; and

· fact-finding visits throughout the UK to meet employers, employees                                          and representative organisations.

The LPC consists of 9 Commissioners, including a Chairman, appointed by the Secretary of State for Business, Innovation and Skills through assessment under guidance issued by the Commissioner for Public Appointments.  The LPC is supported by a Secretariat of 9 staff. 

Access to Information 

The information we commit to publishing under this scheme is available on the LPC website (www.lowpay.gov.uk) and in hard copy from the LPC or The Stationery Office.  Publications are clearly marked to show their description, availability and cost where appropriate. Publications which are chargeable are available through The Stationery Office. Also see under Copyright section.

It is the LPC’s policy to be as open as possible on its work. There are, however, exemptions under the Freedom of Information Act that may prevent some information from being released. 

Information held by the Low Pay Commission that is not published can be requested and will be provided subject to considerations of privacy and confidentiality. Requests for information can be made to Carrie Aitken, Communications Manager, LPC (contact details at page 7). 

Copyright

Different copyright restrictions apply to individual documents listed within the Publication Scheme.  Those that are available free of charge may be printed off or downloaded onto electronic, optical or similar storage media provided that such activities are for private research, study, or in-house use only.  If such material is to be copied or reproduced users are asked to ensure that the material is reproduced accurately and not in a misleading context, that the status of the material is identified and the source of the material acknowledged.

Documents which are marked as having ‘Crown Copyright’ and which are priced documents cannot be copied or reproduced without permission. Permission to do so must be obtained from the Controller of Her Majesty’s Stationery Office. Further information can be found on Office of Public Sector Information’s website (http://www.opsi.gov.uk).

Format and Other Languages 

The LPC does not routinely publish its documents in languages other than English.  However, at its discretion and subject to demand, information listed in the publication scheme will be made available in other languages or formats (Braille, textphone, audio-cassette, CD or large print).  

Responsibility for the LPC Publication Scheme

We want our publication scheme to meet the needs of our customers and stakeholders.  We therefore undertake to monitor demand for the information published in accordance with this scheme and to review the scheme on an annual basis, or more frequently as the need arises.

Overall responsibility for the Publication Scheme lies with Gerry Franks, of the LPC.  The person responsible for maintaining the Publication Scheme on a day-to-day basis, and to whom any comments about the scheme should be sent is Carrie Aitken, Communications Manager, LPC (contact details at page 7). 

CLASSES OF INFORMATION

ROLE AND ORGANISATION OF THE LOW PAY COMMISSION

Role and Terms of Reference of the LPC

Description:
The role of the LPC and its current terms of reference from Government

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free

The LPC Commissioners

Description:
Provides short biographies on the LPC Commissioners

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free

The LPC Secretariat

Description:
Our organisational structure - an organogram of the LPC Secretariat

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free

THE WORK OF THE LOW PAY COMMISSION

Reports and Publications

Description: 


LPC’s reports and occasional papers

Format available:

Web format or hard copy 

Hard Copy available from:
The Stationery Office (TSO) (details at page7)

Web format available at:
www.lowpay.gov.uk
Cost:
Free via the web. Hard copies are chargeable - details of the cost of each report or publication is available from TSO

Research

Description:
Research reports commissioned by LPC (note: the findings and views expressed are those of the authors and not necessarily endorsed by the LPC) 

Format available:

Web format or hard copy (for reference)

Hard Copy from:
For reference only - a selection of libraries throughout the UK (details at page 7)

Web format available at:
www.lowpay.gov.uk
Cost:



Free

Description:
Specifications of research projects being tendered, the tender letter and application form 

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free

Consultation

Description:
Information on current consultation exercise(s) being carried out by LPC

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free

Description:
Key findings from surveys of employers on the minimum wage

Format available:

Included in LPC reports - web format or hard copy 

Hard Copy available from:
TSO - details at end of document

Web format available at:
www.lowpay.gov.uk
Cost:
Free via the web. Hard copies are chargeable - details of the cost of each report or publication is available from TSO

Visits

Description:
Programme of fact-finding visits

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free
LOW PAY COMMISSION PRESS RELEASES

Description:
LPC press notices

Format available:

Web format or hard copy 

Hard Copy available from:
LPC

Web format available at:
www.lowpay.gov.uk
Cost:



Free
LOW PAY COMMISSION ADMINISTRATION 

Description:
DTI resources the LPC, providing it with the necessary accommodation, equipment and other facilities it requires to carry out its duties in preparing any report on matters referred to it by Government. The LPC Secretariat members are employed under BIS’s terms and conditions. Information relating to these matters (e.g. staff terms and conditions, health and safety, equal opportunities) is available through the BISI’s publication scheme. 

Format available:
BIS’s publication scheme is available in web format or hard copy 

Hard Copy available from:
BIS Information Rights Unit (details at page 7)

Web format available at:
www.bis.gov.uk
Cost:



Free
Register of Commissioners’ Interests

Description:
A register of Commissioners’ personal and business interests that may or may be perceived to influence their judgement on issues relating to the work of the LPC
Format available:

Hard copy 

Hard Copy available from:
LPC

Cost:



Free
Gifts and Hospitality Register

Description:
A register detailing gifts and hospitality received by the LPC.

Format available:

Hard copy 

Hard Copy available from:
LPC

Cost:



Free

CONTACT DETAILS
Low Pay Commission
Department for Business, Innovation and Skills
( Carrie Aitken



( Enquiry Unit

6th Floor 




1 Victoria Street
Victoria House



London SW1H 0ET
Southampton Row





London WC1B 4AD 


( 020 7215 5000

( 020 7271 0451



( Information Rights Unit

( 020 7271 0499
Dr David Welch
Website: www.lowpay.gov.uk 

1 Victoria Street
Email: carrie.aitken@lowpay.gov.uk
London SW1H 0ET
( 020 7215 0029






( 020 7215 5713

Website: www.bis.gov.uk
The Stationery Office

( PO Box 29

Norwich

NR3 1GN

( 0870 600 5522

( 0870 600 5533

Website: www.tso.co.uk/bookshop
Email: book.orders@tso.co.uk
Libraries holding reference copies of the LPC research projects

The British Library 






96 Euston Road 






London NW1 2DB






National Library of Scotland

George IV Bridge


Edinburgh EH1 1EW

National Library of Wales

Aberystwyth

Dyfed SY23 3BU
London Metropolitan University


 

Old Castle Street 










London E1 7NT

London School of Economics Library

 

10 Portugal Street

London WC2A 2HD


 

Cambridge University 








West Road

Cambridge CB1 1PT





Bodleian Library






University of Oxford






Cattle Street









Oxford OX1 3BG



University of Warwick

Coventry CV4 7AL

Queen’s University of Belfast

Belfast BT7 1LS

Trinity College Dublin

College Street

Dublin 2

Republic of Ireland

